(Insert Practice Logo)
On the day checklist
Date of SMA:
SMA name:
Clinician:
Facilitator:
Administrator:
	What
	Completed√

	Pre SMA
	

	Admin
	

	SMA Room 
	

	Physical exam room available
	

	Chairs - circle
	

	Whiteboard, pens, Blutac 
	

	Name badges
	

	Heating/lighting
	

	Video consult set up if necessary
	

	Refreshments, water
	

	Remind patients the day before
	

	Welcoming organised
	

	Nurse
	

	View the Screening term
	

	Test and Results available for clinician and board
	

	Observations completed
	

	Results on the board
	

	Organise and prepare for physical examinations
	

	Assess patients for post SMA activities
	

	[bookmark: _GoBack]Clinician
	

	Review test results
	

	Review on the day Obs
	

	Meet with the team
	

	Post SMA
	

	Facility tidy up
	

	Patient notes updated
	

	Care plan updated
	

	Referrals and letters written
	

	Additional tests ordered
	

	Team debrief
	

	Book patients in for next SMA
	



